
 

ANNUAL NOTICE TO PARENTS 2018-2019 

 

DEAR PARENT/GUARDIAN: Certain laws require that Plumas Charter School provide you with an annual 

notification of certain rights or obligations. Accordingly, you are hereby notified as follows (when used in this 

notification “parent” includes a parent or legal guardian):  

 

STUDENT DISCIPLINE SCHOOL ACCOUNTABILITY REPORT CARD (EC §35256, 35258): Charters are to make a 

concerted effort to notify parents of the purpose of school accountability report cards (SARC), and ensure that 

all parents have access to a copy.  

 Each year Plumas Charter School is required to complete a SARC, and to publish it both with the CDE and 

on our school website.  The intent of the SARC is to provide the public with summative school 

demographics including assessment data, condition of facilities and ethnic diversity of the school. 

 

SAFE PLACE TO LEARN ACT (EC §234.1): Plumas Charter School is committed to maintaining a learning and 

working environment that is free from bullying, as defined in EC §48900(r). Any student who engages in bullying 

of anyone in or from the school may be subject to disciplinary action up to and including expulsion. The school’s 

policies and process for filing a complaint are publicized to pupils, parents, employees and agents of the 

governing board. The notice shall be in English and in the primary language of the recipient. For a copy of the 

school’s anti-discrimination, anti- harassment, anti-intimidation, and anti-bullying policies or to report 

incidences of bullying please contact the school administration. These policies shall be posted in schools and 

offices.  

 

SCHOOL RECORDS AND ACHIEVEMENT PUPIL RECORDS/NOTICE OF PRIVACY RIGHTS OF PARENTS AND 

STUDENTS (EC §49063 et seq., §49069, §49073, 34 CFR 99.30, 34 CFR 99.34, and the federal Family Educational 

Rights and Privacy Act): Federal laws concerning student records grant certain rights of privacy and right of 

access to students and to their parents. Full access to all personally identifiable written records maintained by 

the school must be granted to: (1) Parents of students 17 and younger; (2) Parents of students age 18 and older 

if the student is a dependent for tax purposes and the records are needed for a legitimate educational purpose; 

(3) Students age 18 and older, or students who are enrolled in an institution of postsecondary instruction (called 

“eligible students”); (4) Pupils age 14 and over who are identified as both homeless and an unaccompanied 

youth; (5) Individuals who have completed and signed a Caregiver’s Authorization Affidavit. Parents, or an 

eligible student, may review individual records by making a request to the principal. The school must respond 



to a pupil record request by providing access no later than five business days following the date of the request. 

The Executive Director will see that explanation and interpretations are provided if requested. Information that 

is alleged to be inaccurate or inappropriate may be removed upon request. In addition, parents or eligible 

students may receive a copy of any information in the records at reasonable cost per page. School policies and 

procedures relating to: location of, and types of records; kinds of information retained; availability of certificated 

personnel to interpret records if requested; persons responsible for records; directory information; access by 

other persons; review and challenge of records are available through the principal at each school. When a 

student moves to a new school/district, records will be forwarded upon the request of the new school district 

within ten school days. At the time of transfer, the parent or eligible student may review, receive a copy (at a 

reasonable fee), and/or challenge the records. If you believe the school is not in compliance with federal 

regulations regarding privacy, you may file a complaint with the United States Department of Education (20 USC 

§1232g). You have the right to inspect all instructional materials which will be used in connection with any 

survey, analysis, or evaluation as part of any applicable program.  

 

RELEASE OF PUPIL DIRECTORY INFORMATION (EC §49073, 34 CFR 99.37): The school also makes student 

directory information available in accordance with federal laws. This means that each student’s name, birth 

date, address, telephone number, email address, major course of study, participation in officially recognized 

school activities, dates of attendance, degrees and awards received, and most recent previous public or private 

school attendance may be released in accordance with board policy. In addition, height and weight of athletes 

may be made available. Appropriate directory information may be provided to any agency or person except 

private, profit-making organizations (other than employers, potential employers or the news media), including 

Plumas Unified School District.  Names and addresses of seniors or terminating students may be given to public 

or private schools and colleges. Parents and eligible students will be notified prior to the destruction of any 

special education records. You have the right to inspect a survey or other instrument to be administered or 

distributed to your child that either collects personal information for marketing or sale or requests information 

about beliefs and practices and any instructional material to be used as part of your child's educational 

curriculum. Please contact your child’s school if you wish to inspect such a survey or other instrument. Upon 

written request from the parent of a student age 17 or younger, the school will withhold directory information 

about the student. If the student is 18 or older or enrolled in an institution of postsecondary instruction and 

makes a written request, the student’s request to deny access to directory information will be honored. 

Requests must be submitted within 30 calendar days of the receipt of this notification. Additionally, directory 

information related to homeless or unaccompanied youths will not be released without the express written 

consent for its release by the eligible pupil or guardian.  



RELEASE OF INFO TO MILITARY SERVICES REPS / RELEASE OF TELEPHONE NUMBERS (EC §49073.5; 20 USC 

§7908): Parents of secondary students may request in writing that the student’s name, address, and telephone 

listing not be released to armed forces recruiters without prior written parental consent.  

 

PARTICIPATION IN STATE ASSESSMENTS AND OPTION TO REQUEST EXEMPTION (EC § 60615, 5 CCR § 852): 

Pupils in applicable grade levels will participate in the California Assessment of Student Performance and 

Progress (CAASPP) except as exempted by law. Each year, a parent may submit a written request to excuse his 

or her child from any or all parts of the CAASPP assessments for that school year. If the parent submits the 

exemption request after testing begins, any test(s) completed before the request is submitted will be scored; 

the results will be included in the pupil’s records and reported to the parent. School employees will not solicit 

or encourage any exemption request on behalf of a pupil or group of pupils.  

 

RELEASE OF STUDENT RECORDS/COMPLIANCE WITH SUBPOENA OR COURT ORDER (EC §§49076 and 49077): 

Schools are required to make a reasonable effort to notify parents in advance of disclosing student information 

pursuant to a subpoena or court order.  

 

RELEASE OF STUDENT RECORDS TO SCHOOL OFFICIALS AND EMPLOYEES OF THE SCHOOL (EC §§49076(a)(1) 

and 49064(d)): Schools may release educational records, without obtaining prior written parental consent, to 

any school official or employee, which would include accountants, consultants, contractors, or other service 

providers, who have a legitimate educational interest in the educational record.  

 

HEALTH SERVICES PUPIL NUTRITION/NOTICE OF FREE AND REDUCED PRICE MEALS (EC §§48980(b), 49510, 

49520 and 49558): The code currently states that needy children may be eligible for free or reduced price meals. 

Details, eligibility criteria, and applications to participate in a free or reduced price meal program if it is available 

are available at your child’s school. Individual records pertaining to student participation in any free or reduced-

price meal program may, under appropriate circumstances, be used by school employees to identify students 

eligible for public school choice and services pursuant to the federal Every Student Succeeds Act. When a 

household is selected for verification of eligibility for free and reduced meals, the school must notify the parent 

that their child(ren)’s eligibility is being verified. For the 2018-2019 school year, free meals are being offered to 

all students at Plumas Charter School who regularly participate in on site instruction. 

 

ASBESTOS (40 CFR 763.84, 40 CFR 763.93): The school has a plan for eliminating health risks that are created by 

the presence of asbestos in school buildings. It may be reviewed at the school’s office. At least once each year, 



the school will notify parents of inspections, response actions, and post-response action activities that are 

planned or in progress. This plan is undergoing significant revisions because of the site moves in Quincy and the 

new draft will be available for viewing in December 2018. 

 

USE OF PESTICIDES (EC §§17611.5, 17612 and 48980.3): Schools are required to inform parents about the use 

of pesticides on school grounds and provide access to the integrated pest management plan when certain 

pesticides are used.  

 

COMPREHENSIVE SCHOOL SAFETY PLAN (EC §§32280 et seq.): Each school is required to report on the status 

of its school safety plan, including a description of its key elements, in the annual school accountability report 

card (SARC).  Plumas Charter School’s 2018-2019 School Safety Plan can be viewed on its website. 

 

TOBACCO FREE SCHOOLS (HS §104420): Use of tobacco products at any time by students, staff, parents, or 

visitors, is strictly prohibited in school-owned or leased buildings, on school property, and in school vehicles. 

This prohibition applies to all employees, students, and visitors at any school-sponsored instructional program, 

activity, or athletic event held on or off school property. Prohibited products include any product containing 

tobacco or nicotine, including, but not limited to, smokeless tobacco, snuff, chew, clove cigarettes, and 

electronic cigarettes that can deliver nicotine and non-nicotine vaporized solutions. Exceptions may be made 

for the use or possession of prescription nicotine products. Any employee or student who violates the school’s 

tobacco-free schools policy shall be asked to refrain from smoking and shall be subject to disciplinary action as 

appropriate.  

 

STUDENT SERVICES MINIMUM AGE OF ADMISSION TO KINDERGARTEN (EC §48000): A child shall be eligible 

for enrollment in kindergarten at the beginning of the school year or at a later time in the same year, if the child 

has his or her fifth birthday, respectively, on or before September 1. Any child who will have his/her birthday 

between September 1 for the applicable school year and December 2 shall be offered a transitional kindergarten 

program in accordance with law and school policy. On a case-by-case basis, a child who has reached age five 

after the date listed above but before the end of the applicable school year, may be admitted to kindergarten 

with the approval of the child’s parent and subject to board approval in accordance with EC §48000.  

 

MULTILINGUAL EDUCATION (EC §310): If the school implements a language acquisition program pursuant to 

EC §310, information on the types of language programs available and a description of each program will be 



made available with this notice or upon enrollment. At this time, Plumas Charter School does not offer this type 

of program. 

 

SPECIAL EDUCATION (IDEA): State and federal law requires that a free appropriate public education (FAPE) in 

the least restrictive environment be offered to qualified pupils with disabilities ages 3 through 21 years. More 

information concerning student eligibility, parental rights and procedural safeguards are available upon request.  

 

SPECIAL EDUCATION; CHILD FIND SYSTEM (EC §56301): Any parent suspecting that a child has exceptional 

needs may request an assessment for eligibility for special education services through the school principal. 

Policy and procedures shall include written notification to all parents of their rights pursuant to EC §56300.  

 

SPECIAL EDUCATION COMPLAINTS (5 CCR §3080): State regulations require the school to establish procedures 

to deal with complaints regarding special education. If you believe that the school is in violation of federal or 

state law governing the identification or placement of a special education student, or similar issues, you may 

file a written complaint with the school. You may file a complaint regarding special education through the 

school’s uniform complaint procedure.  

 

SECTION 504/DISABLED PUPILS (Section 504 of the Rehabilitation Act of 1973): Federal law requires the school 

to annually notify disabled pupils and their parents of the school’s non-discriminatory policy and duty under 

Section 504 of the Rehabilitation Act.  

 

STATEMENT OF NONDISCRIMINATION (Title VI of the Civil Rights Act of 1964; Title IX of the U.S. Education 

Amendments of 1972; Americans with Disabilities Act; Section 504 of the Vocational Rehabilitation Act of 

1973; EC §200 et seq.): The school does not discriminate on the basis of gender, gender identity, gender 

expression, sex, race, color, religion, national origin, ethnic group identification, age, genetic information, 

mental or physical disability, sexual orientation, immigration status, or the perception of one or more of such 

characteristics. The school’s policy of nondiscrimination requires notification in native language if the school’s 

service area contains a community of minority persons with limited English language skills. Notification must 

state that the school will take steps to assure that the lack of English will not be a barrier to admission and 

participation in school programs. This policy applies to all students insofar as participation in programs and 

activities is concerned, with few exceptions such as contact sports. In accordance with federal law, complaints 

alleging noncompliance with this policy should be directed to the school director. Appeals may be made to the 

Executive Director. A copy of the school’s nondiscrimination policy is available upon request.  



EDUCATIONAL EQUITY REGARDLESS OF IMMIGRATION STATUS, CITIZENSHIP, OR RELIGION (EC §234.7): 

Children have a right to a free public education, regardless of immigration status, citizenship status, or religious 

beliefs. When enrolling a child, schools must accept a variety of documents from the student’s parent to 

demonstrate proof of child’s age or residency. No information about citizenship/immigration status or Social 

Security number is required to enroll in school. Parents have the option to provide a school with emergency 

contact information, including the information of secondary contacts, to identify a trusted adult guardian who 

can care for a minor student in the event the parent is detained or deported. Parents have the option to 

complete a Caregiver’s Authorization Affidavit or a Petition for Appointment of Temporary Guardian of the 

Person, which may enable a trusted adult the authority to make educational and medical decisions for a minor 

student. Students have the right to report a hate crime or file a complaint to the school if they are discriminated 

against, harassed, intimidated, or bullied on the basis of actual or perceived nationality, ethnicity, or 

immigration status. The California Attorney General's website provides “know your rights” resources for 

immigrant students and family members online at https://oag.ca.gov/immigrant/rights.  

 

CHILDREN IN HOMELESS SITUATIONS (42 USC §11431-11435): Each school shall appoint a liaison for homeless 

children who shall ensure the dissemination of public notice of the educational rights of students in homeless 

situations.   Taletha Washburn is the 2018-2019 homeless student liaison.   

 

SEX / HIV EDUCATION INSTRUCTION IN COMPREHENSIVE SEXUAL HEALTH EDUCATION AND HIV PREVENTION 

(EC §51938): Beginning July 1, 2019, the school shall annually notify parents about instruction in comprehensive 

sexual health education and HIV prevention education and research on student health behaviors and risks 

planned for the school year. Written and audiovisual educational materials used in such education are available 

for inspection. If arrangement for the instruction is made after the beginning of the school year, parents will be 

notified no fewer than 14 days prior to the commencement of any such instruction if the school elects to provide 

the instruction by outside consultants in class or during an assembly. The notice must include the date of 

instruction, the name of the organization or affiliation of each guest speaker and information stating that the 

parent has the right to request a copy of the law pertaining to such instruction. Parents have the right to excuse 

his or her child from all or part of the comprehensive sexual health and HIV prevention education by submitting 

a written request to the school. Those students whose parents do not submit a written request to excuse them 

will receive such instruction. The law also authorizes the school, without prior parental consent, to use 

anonymous, voluntary and confidential research and evaluation tools to measure student’s health behaviors 

and risks, including tests, questionnaires, and surveys containing age appropriate questions in grades 7 to 12 

about the student’s attitudes concerning or practices relating to sex. The school must notify parents in writing 

https://oag.ca.gov/immigrant/rights


before any such test, questionnaire, or survey is administered and provide them with an opportunity to review 

the materials. Parents have the right to excuse his or her child from such participation by submitting a written 

request to the school excused absence pursuant to EC §48205 for missed assignments/tests that can reasonably 

be provided/completed.  

 

MISCELLANEOUS SEXUAL HARASSMENT POLICY (EC §231.5; 5 CCR §4917): Each school is required to have 

adopted a written policy on sexual harassment, and shall provide a copy of such policy, as it pertains to students, 

with the annual notification. Schools are also required to display such policies in a prominent location and 

include it in orientation for employees and students.  

 

DRUG FREE CAMPUS (Alcohol and Other Drug Use Prevention Education): Possession, use or sale of narcotics, 

alcohol, or other controlled substances is prohibited and strictly enforced at all school activities. Records will be 

forwarded to local law enforcement, and school sanctions will result from violations.  

 

EVERY STUDENT SUCCEEDS ACT (20 USC §6301 et seq.): Under ESSA, parents have the following rights:  

 Information Regarding Professional Qualifications of Teachers, Paraprofessionals, and Aides: Upon 

request, parents have a right to information regarding the professional qualifications of their student’s 

classroom teachers, paraprofessionals, and aides. This includes whether the teacher meets the state 

qualifications and licensing criteria for the grades and subjects she/he teaches, whether the teacher is teaching 

under an emergency permit or other provisional status because of special circumstances, the teacher’s college 

major, whether she/he has any advanced degrees and the subject(s) of those degrees, and whether any 

instructional aides or paraprofessionals provide services to your child and, if so, their qualifications. The school 

shall also notify parents if their child has been assigned to or has been taught for 4 or more consecutive weeks 

by a teacher who is not highly qualified.  

 Information Regarding Individual Student Reports on Statewide Assessments: Upon request, parents 

have a right to information on the level of achievement of their student on every State academic assessment 

administered to the student.  

 Limited English Proficient Students: The Act requires prior notice be given to parents of English learners 

regarding limited English proficiency programs, including the reasons for the identification of the student as an 

English learner, the need of placement in a language instruction educational program, the student’s level of 

English proficiency, how such level was assessed, the status of the student’s academic achievement, the 

methods of instruction used in the programs available, how the recommended program will meet the student’s 



needs, program performance, parent options to remove a student from a program and/or to decline initial 

enrollment, and expected rate of transition into classrooms not tailored for English learners.  

 Program Improvement Schools: Parents shall be notified when their child’s school is identified as a 

“program improvement” school and the opportunities for school choice. The information provided above is 

available upon request from your child’s school. Additional notices that may be required under the Every 

Student Succeeds Act shall be sent separately.  

 

UNIFORM COMPLAINT PROCEDURES (5 CCR §4622): The school is required to annually notify parents, pupils, 

employees, and other interested parties in writing of its required Uniform Complaint Procedures. A copy of the 

UCP is attached.  

 

SCHOOL BUSES/PASSENGER SAFETY (EC §39831.5): Schools are required to provide safety regulations to all 

new students and students who have not previously been transported by school bus. At present, Plumas Charter 

School does not own or operate school buses. 

 

MEGAN’S LAW NOTIFICATION (PENAL CODE §290.4): Parents and members of the public have the right to 

review information regarding registered sex offenders at the main office of the local law enforcement agency 

for this school.  

 

PUPIL FEES (EC §49010 et seq.): The school is required to establish policies concerning the provision of a free 

education to pupils. The school is also required to establish policies for filing a complaint of noncompliance 

under this section using the Uniform Complaint Procedures. Notice of the school’s fee policies and complaint 

process shall be provided to pupils, parents, and employees on an annual basis. See attached Uniform Complaint 

Policy and form. 

 

LOCAL CONTROL AND ACCOUNTABILITY PLAN (EC §§47605, 47605.5, 47606.5, 52052, 52060, 52075): The 

school is required to include in its charter petition a Local Control and Accountability Plan (LCAP) and to update 

the LCAP on or before July 1 of each subsequent year. The LCAP is required to identify annual goals, specific 

actions geared toward implementing those goals, and must measure progress for student subgroups across 

multiple performance indicators based on eight priorities set by the State. The school is required to consult with 

its teachers, principals, administrators, other school personnel, parents, and pupils in d requirements for a Local 

Control and Accountability Plan and the complaint process shall be provided to pupils, parents, and employees 

on an annual basis.  



 

EMPLOYEE INTERACTIONS WITH PUPILS (EC § 44050):  Plumas Charter School’s employee handbook states the 

following:   PROFESSIONAL BOUNDARIES: All PCS staff members are expected to conduct themselves in a 

manner that reflects the high standards of behavior and professionalism to which our school holds itself. 

Establishing and maintaining appropriate boundaries between students and staff is essential to this high 

standard. Crossing those boundaries is deemed an abuse of power and a betrayal of public trust. All staff 

members are required to review these guidelines, which, for purposes of clarity, include examples of acceptable 

and unacceptable behavior. 

In addition to our ethical obligation to behave appropriately with our students, it is also each staff member's 

responsibility to avoid any situation that might appear inappropriate to parents, students, colleagues, or the 

public. Unfortunately, activities that may seem innocent from a staff member's perspective can be perceived as 

flirtatious or even sexual from a student or parent point of view. The purpose of these guidelines is not to 

restrain innocent, positive relationships between staff and students, but to prevent relationships that could lead 

to, or could simply be perceived as, sexual misconduct. It is the responsibility of each staff member not to cross 

the boundaries outlined here. Disagreement with the wording or intent of these guidelines will be considered 

irrelevant for disciplinary purposes.  

DUTY TO REPORT:  

When any employee becomes aware of another staff member having crossed the boundaries specified in this 

policy, he or she must: 

 Speak to this staff member (or to a Director) if the violation appears minor; 

 Report the matter immediately to a Director if the observed behavior appears suspicious. 

All reports shall be as confidential as possible under the circumstances. It is the duty of the administrator to 

investigate the situation thoroughly and complete any necessary reporting in a timely manner 

USE OF ELECTRONIC MEDIA TO COMMUNICATE WITH STUDENTS:  

Any communication by any PCS employee with students, including through the use of electronic media or 

technology, should always be limited to school business. Interaction by PCS employees with students in social 

media such as Facebook, MySpace, or other similar venues, is highly discouraged, and may be considered to be 

violations of this policy. PCS employees are strongly discouraged from inviting students to join social networks, 

and insofar as such behavior occurs, employees will be responsible for any exposure/access by students to 

inappropriate or unprofessional content, including words or pictures. 

EXAMPLES OF UNACCEPTABLE BEHAVIOR: 

 Giving gifts to an individual student that are of a personal and intimate nature 

 Kissing of any kind 



 Any type of unnecessary physical contact with a student in a private situation 

 Intentionally being alone with a student away from the school 

 Making or participating in sexually inappropriate comments 

 Sexual jokes 

 Seeking emotional involvement with a student for your benefit 

 Listening to or telling stories that are sexually oriented 

 Discussing inappropriate personal troubles or intimate issues with a student in an attempt to gain their 

support and understanding 

 Becoming involved with a student, so that a reasonable person might suspect inappropriate behavior 

 Being alone in a room with a student at school with the door closed  

 Allowing students in your home 

 Sending e-mails, text messages or letters to students if the content does not concern school activities 

 Giving students a ride to/from school or school activities 

EXAMPLES OF ACCEPTABLE OR RECOMMENDED BEHAVIOR: 

 Getting school and parental written consent for any after-school activity 

 Obtaining formal approval to take students off school property for activities such as field trips or 

competitions 

 Ensuring that any e-mail, text messages, phone or instant messages to students are very professional 

and pertaining only to school activities or classes (Communication should be limited to school 

technology.) 

 Recognizing and acting on the responsibility to stop unacceptable behavior of students or coworkers 

 Asking another staff member to be present when you must be alone with a student 

 Giving students praise and recognition without touching them (Pats on the back, high fives and 

handshakes are acceptable.) 

 Keeping the door open when alone with a student 

 Keeping reasonable space between you and your students 

 Stopping and correcting students if they cross your own personal boundaries 

 Keeping parents informed when a significant issue develops about a student 

 Keeping after-class discussions with a student professional and brief 

 Asking for advice from fellow staff or administrators if you find yourself in a difficult situation related to 

boundaries 

 Involving your supervisor if conflict arises with the student 

 Making detailed notes and/or informing a Director about an incident 



 Making your professional conduct a high priority 

CORRECTIVE ACTION 

PCS will ordinarily give an employee notice of perceived problems with conduct or performance in order to 

provide an opportunity for correcting those problems. This may include verbal counseling, written counseling, 

suspension or demotion, as appropriate for the specific situation. As stated throughout this handbook, your 

employment with PCS is always at-will, and either you or PCS may terminate the employment relationship 

without notice or warning. Certain conduct or performance problems may result in termination, for even a first offense. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



ACKNOWLEDGEMENT OF PARENT OR GUARDIAN OF ANNUAL RIGHTS NOTIFICATION 

This annual notification is also available in an electronic format and can be provided to you upon request. If the 

notice is provided in an electronic format, the parent or guardian shall submit to the school this signed 

acknowledgement of receipt of the notice.  

 

Student’s Name: ____________________________________________________________________________ 

School:_______________________________________________________ Grade: _______________________ 

 

I hereby acknowledge receipt of information regarding my rights, responsibilities, and protections.  

 

Signature of Parent or Guardian: ________________________________________ Date: __________________ 

 

PLEASE COMPLETE THE FOLLOWING IF APPLICABLE: 

If you do not wish directory information released, please sign where indicated below and ensure receipt of this 

form by the school office within the next 30 days. Note that this will prohibit the school from providing the 

student’s name and other information to the news media, interested schools, parent-teacher associations, 

interested employers, and similar parties.  

 

Do NOT release directory information regarding_____________________________________ ____________ 

                          (Pupil’s Name)    (Date of Birth) 

 

School: _______________________________________________________Grade: _______________________ 

 

 Check if an exception may be made to include student information and photos in the yearbook.  

 

Signature of Parent or Guardian: ______________________________________________  Date_____________ 

 

By signing below, you give the school permission to have photographs of your student in the yearbook and other 

school related publications.  

 

Student’s Name: ____________________________________________________________________________ 

School:  ______________________________________________________________  Grade:_______________ 

Signature of Parent or Guardian:  __________________________________________  Date:  _______________ 


